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HOLDINGS OF EACH COMPONENT BY CATEGORY OF RECORDS ■ 

EXPLANATION OF CATEGORIES OF RECORDS STORED AT THE ARCHIVES & RECORDS CENTER 


INACTIVE OFFICE 


RECORDS 


VITAL RECORDS 


These are records created by all components of the 
Agency in the normal course of their operations. 

The records are retired to the Archives and Records 
Center when they become inactive and in accordance 
with approved Records Control Schedules. 

These are records essential to the continuity of 
Agency operations during an emergency. This is to 
provide for operations at the relocation site and 
to back up certain daily operations at Headquarters 
Since these are copies and duplicates of current 
active records in the offices, these Vital Records 
are stored and totaled separately from Archival and 
inactive Office Records Holdings, 


SUPPLEMENTAL DISTRIBUTION 
COPIES OF REPORTS & MAPS_ 


ARCHIVAL RECORDS 


This is the reserve stock of Agency produced fin- . 

ished intelligence reports and maps held at the 

Archives and Records Cqnter for immediate release 
to Agency Components, other USIB Agencies and 
Foreign Governments as they are needed to supple- 
ment the initial distribution. 


These are records of enduring value to the Agency 
as a whole and document the mission and function of 
the Agency. They are normally the records identi- 
fied as Permanent in the Records Control Schedules 
and have been separated from the other inactive 
office records with the assistance of the component 
Records Management Office. _ 
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AREA 


. - - INACTIVE 
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TOTAL ARCHIVAL RECORDS 884. 
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SCHEDULED DISPOSAL OF RETIRED INACTIVE RECORDS - 1 July 1969 

PERMANENT TEMPORARY INDEFINITE TOTAL 


^Historical Collection File 884 884 

(HCF) 


AGENCY TOTALS 13,012 21,046 29,896 ' 63,954 

PER CENT 20.3 32.9 * 46.9 


’^Historical Collection Files are accessions containing records of enduring value to the Agency. 
These accessions will be screened and the records of enduring value will be processed into the 
Agency Archives. 
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